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Every Child, Every Day, Linking Learning to Life
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Health and Safety Policy

The health, safety and welfare of all the people who work or learn at our school are of fundamental importance. We aim to provide a safe, secure and pleasant working environment for everyone. The governing body, along with the LEA, takes responsibility for protecting the health and safety of all children and members of staff.

Communication
Periodically, the Vale of Glamorgan LEA issue new and amended Health and Safety policies.  These are communicated to staff in staff meetings alongside any Health and Safety training to ensure everyone is encouraged to be proactive in health and safety matters.  When health and safety training needs are identified, these are communicated to the Health and Safety Officer.  The Health and Safety Manual is available to all staff and is located in the staff room.

Even though overall responsibility for health and safety in the school rests with the Governing Body in co-ordination with the whole staff, the headteacher, is responsible on a day-to-day basis for the implementation of this policy.  In his/her absence, the deputy headteacher/senior teacher will assume responsibility.

All staff have been made aware of the main risk areas/factors located around the school and the organisational arrangements to follow.  Main risk factors include:

a)  Environmental – floor, steps, slopes etc.

b)  Contamination – water, food, litter etc.

c)  Organisational – task, safety culture etc.

d)  Footwear

e)  Individual factors – information, training, supervision, pedestrian behaviour etc. 

Control measures regarding the above are filed in the Headteacher’s office under ‘Health and Safety’.

A ‘Risk Assessment Folder’ is kept within the school and all staff contribute to ensuring that the identified risk assessments are managed efficiently towards ensuring a safe teaching and learning environment for all.  This Risk Assessment folder is updated as and when necessary.

Violence at work
The school’s ‘Risk Assessment Folder’ includes a section covering ‘Violence at Work’.  Formal procedures are indicated for staff to manage such risks with complete confidence.  Further control measures are filed in the Headteacher’s office under ‘Health and Safety’.  Should any incident involve physical or aggressive violence against a member of staff it will be immediately reported to the Health and Safety Officer in the LEA, Vale of Glamorgan.
Lone Working
The risks associated with lone working have been assessed and procedures are in place to control the risks.  For example:

Staff working alone out of hours – Each member of staff has a whistle, which is to be blown in cases of distress, harassment or emergency situations.

Caretaker locking up – Expected arrival home – 6.15p.m.  Wife to contact headteacher or Admin Officer if caretaker fails to return at this time.
Alarm callouts –Caretaker not to attend the school alone but is to wait until police are in attendance.  Caretaker will be notified when to proceed to the school.

Further control measures are filed in Headteacher’s office under ‘Health and Safety’.

According to “The Management of Health and Safety at Work Regulations 1992” which came into force on January 1st 1993: “A risk assessment must be carried out for every work activity.  Consideration should be given to anything in the school environment with the potential to cause harm.  You must have regard not only for the health and safety of the staff, but also persons not in your employment, such as pupils, parents or contractors’ staff on your site.”

Whenever a member of staff notices a health problem, which they are not able to put right, they must immediately report the issue to the Health and Safety Co-ordinator – Mr J Schembri
All employees have the responsibility to co-operate in order to achieve a healthy and safe work place and to take reasonable measures to take care of themselves, the pupils and visitors to the school.

Regular safety inspections will be carried out by the Health and Safety Co-ordinator, the headteacher, in conjunction with the caretaker and the governor who has responsibility for building maintenance.  The headteacher will report to the governing body each term on the maintenance of the school building.  In this way, the governing body can consider how best the budget can be used to address any Health and Safety issues that may arise.

The Authority is responsible for maintaining most of the exterior fabric of the building and for carrying out surveys annually, or when a new safety precaution needs to be installed.

Asbestos
If any person intends doing any work on the fabric of the building the asbestos register must be consulted.  If the area contains asbestos the work will not proceed.  The contractor will be asked to sign the register.

A Building Asbestos Register is kept in main office. 

Management of Contractors
Where the school directly employs contractors the headteacher ensures the legislative requirements are met.  For example:

a)  selecting the contractor

b)  construction regulations (1994)

c)  planning and organising the work

i)   Management of Health and Safety at Work Regulation (1992)

ii)  Control of Substances Hazardous to Health Regulations (1994)

iii) Pressure Systems and Transportable Gas Containers Regulations (1989)
d)  Controlling the work

e)  Contract completion
A corporate policy on the management of contractors is filed in the Headteacher’s room under Health and Safety.

The school curriculum

We teach the children about health and safety in order to equip them with the skills, knowledge and understanding to live positive, successful and healthy lives. Teachers take every opportunity to educate children in this regard in the normal school curriculum. For example, in the geography curriculum in the Foundation Phase the unit of work, ‘People who help us’ deals with the work of the police and fire service. Through this topic we teach children about the danger of fire, and how to avoid accidents. Through the science curriculum we teach children about hazardous materials, and how to handle equipment safely.

We teach children respect for their bodies, and how to look after themselves. We discuss these issues with the children in PSE lessons and we reinforce these points in food technology, where children learn about healthy eating and hygiene. We also show them how to move and play safely in PE lessons. 

Health and safety issues also arise when we teach care for the environment and awareness of the dangers of litter. Key Stage 2 children receive health education through science topics and sex education.
Our school promotes the spiritual growth and welfare of the children through the RE curriculum, through special events such as harvest festivals, and through the daily act of collective worship.

Each class has the opportunity to discuss problems or issues of concern with their teacher. Teachers use circle time to help children discuss and overcome any fears and worries that they may have. Teachers handle these concerns with sensitivity.

School meals

Our school provides the opportunity for children to buy a meal at lunchtimes. If parents are in receipt of income support, they may claim free school meals for their children. We do all we can to ensure that the meals provided have a suitable nutritional value, in line with the requirements of the School Standards and Framework Act of 1998.

If children choose to bring their own packed lunch, we provide them with a suitable place to eat their lunch, and we supervise them during this time.

Our school promotes a healthy lifestyle and a fruit tuck shop is available on a daily basis. We do not allow sweets to be eaten in school.
School uniform

It is our school policy that all children wear the school uniform when attending school, or when participating in a school-organised event outside normal school hours.  Wearing the school uniform allows staff to easily recognise and locate the children in his/her care. We agree the requirements for school uniform with parents and we review these regularly. 

We ask parents to equip their children with the necessary uniform and school equipment, so that they are able to participate fully in all school activities. If a child repeatedly attends school without the correct uniform, we will inform parents and request that they make sure their child leaves home with the proper uniform. If a parent is in financial difficulties, and this results in a child not having the correct uniform or not having adequate equipment, our school will do all it can to support the parent. We ask parents not to send their child to school with ‘extreme’ hairstyles or inappropriately dressed as we believe a appearance helps to endorse high expectations and good standards set by all.  A school uniform will also help to reflect a caring and respectful school ethos.

On grounds of health and safety we do not allow children to wear jewellery in our school. The exception to this rule is earring studs in pierced ears and a wristwatch.  

Child Protection

The named person responsible for child protection in the school is the headteacher.
If any teacher suspects that a child in his/her class may be the victim of abuse, they should immediately inform the named person about his/her concerns.

The school’s named child protection officer works closely with social services and the Area Child Protection Officer and team when investigating such incidents. We handle all such cases with sensitivity and we place paramount importance on the interests of the child.

We require all adults employed in school to have their application CBR checked through police records in order to ensure that there is no evidence of offences involving children or abuse.

Accidents

New guidelines have been issued by the Authority for the reporting of accidents on the school premises.  All members of staff are responsible for reporting accidents and a form must be completed for every incident.  The forms, together with guidance on filling these in are kept in the staffroom.  Upon completion, the form must be sent to the Health and Safety Officer for the Authority and a copy will be kept in school.

All members of staff have undertaken a First Aid Course valid until April 2015. Mr Schembri is the named First Aider for the school.

A first aid box containing disposable plastic gloves, sterile dressings, plasters and scissors is kept in the main office.
Emergency Services

In the event of a child being taken ill or involved in an accident, the first action should be to contact the parent.  Home telephone numbers are to be found in the Admission File, together with emergency contact numbers, in the event of there being no reply at the child’s home.  If it proves impossible to contact the parent or designated person in an emergency, the member of staff should inform the headteacher, who will seek medical help by:-

a.  Telephoning the child’s Doctor

b.  Sending for an ambulance in serious cases

c.  Taking the child to hospital in extreme circumstances.

Standard Practices for Administering First Aid

The following precautions must be adopted by every first aider as standard practice:-

a.
Protect existing wounds by always covering any exposed cuts or abrasions on yourself with a waterproof dressing BEFORE treating any casualty, regardless of whether or not any infection is suspected.

b.
Always wash your hands before and after administering first aid.  In the case of minor cuts, patients should be encouraged to apply dressings to themselves.  Splashes of blood to the eyes or mouth should be washed out immediately with plenty of water.

c.
Handle scissors or other potentially harmful objects with care.  If you do injure yourself or the patient, immediately encourage the wound to bleed, and then wash out thoroughly with water.

d. 
Prevent contact with possible sources of infection by wearing disposable plastic gloves.

e.
Soak up spillage of blood and body fluids with paper towels.  Pour undiluted Milton on to the towels.  If possible leave for 30 minutes.  Dispose of the towels in the refuse system, having first placed them in two knotted plastic bags.

f.
Any sharp material which has come into contact with the patient’s blood (e.g. nail or broken glass) should be wrapped in newspaper and placed in a container which cannot be punctured, prior to disposal.

g.
Used first aid materials should be placed into an intact plastic bag and sealed before disposal.   

Certain specific items can no longer be used in schools.  These are listed below:-

Cotton Wool: This should not be used as fibres can become trapped in the wound causing infection.

Antiseptic creams: Creams and lotions must not be used as they can cause an allergic reaction.  Soap and water is the simplest, most effective cleanser.

Tablets and Medicines:  Any prescribed medication which a child may be required to have during the day must be kept in the staffroom and administered by a member of staff.  Parents should also complete the relevant form with instructions for administering the medication,

Plasters:  These can cause blisters to children who have an allergic reaction to them.  These are only used after the child has been asked whether his/her parent would put a plaster on the wound.  If not or if there is any doubt a bandage is used.  

School security

While it is difficult to make the school site totally secure, we will do all we can to ensure the school is a safe environment for all who work or learn here.
If any adult working in the school has suspicions that a person may be trespassing on the school site, they must inform the headteacher immediately. The headteacher will warn any intruder that they must leave the school site straight away. If the headteacher has any concerns that an intruder may cause harm to anyone on the school site, she will contact the police.

Safety of children

It is the responsibility of each teacher to ensure that all curriculum activities are safe. If a teacher does have any concerns about pupil safety, they should draw them to the attention of the headteacher before the activity takes place.

We do not take any child off the school site without the prior permission of the parent. 

If an accident does happen, resulting in an injury to a child, the teacher will do all s/he can to aid the child concerned.  All staff at the school have been trained in first aid.
Should any incident involving injury to a child take place, one of the staff will be called to assist. If necessary, the Admin Office will telephone for emergency assistance.

We record all incidents involving injury on an accident form, and we inform parents in all cases. Should a child be quite seriously hurt, we contact the parents through the emergency telephone number that we keep on the school files.

General Fire Safety
1.  All fire exits are to remain unlocked and free from any obstacles.

2.  The Caretaker is responsible for testing the fire bells once a week, outside school hours.

3.  Fire extinguishers will be checked and tested by representatives from the South Wales Fire Authority on an annual basis and a log will be kept of these checks.

4.  Fire Drills: a) It is the responsibility of the headteacher to ensure that a fire drill is carried out once every half term and the response times recorded in accordance with the regulations.  
b) On hearing the fire bell every child should line up in an orderly manner by the classroom door.

c) (i)  Teachers and children will walk to the nearest fire exit situated in each classroom, and will walk to assemble in the main yard, away from the building.

d)  It is the responsibility of the class teacher to take the register out to the yard, where he/she will ensure that all of the children in the class are accounted for.

No person is to re-enter the building until it has been declared safe to do so.

Procedures for fire drill and site evacuation are prominently displayed around the school.

Safety in the Classroom
In order to ensure proper supervision and adequate safety precautions, it is important that teachers are in their classrooms to receive the children at the start of each session.

Only in extreme circumstances should any teacher leave the children in the classroom unsupervised, so that the risk of an accident occurring may be minimised.

It should be possible to reach and operate the control of openable windows and ventilators in a safe manner.  A teacher or supervisor should always do this.

During P.E. lessons, the children will wear suitable clothing as defined:-

Every child will wear shorts and a T-shirt and will undertake the activities either in bare feet or in rubber-soled plimsolls.

For outdoor games it is essential that trainers or, where appropriate, rugby boots be worn.

Except where Health and Safety issues are being taught as part of the Science curriculum, children should not be allowed to plug in or unplug any electrical equipment because of the obvious danger of receiving an electric shock or other, even more serious injury.

When conducting a Science experiment, which involves the risk of injury or accident – such as the use of boiling water – the teacher should demonstrate the activity while the children observe from a safe distance.

Safety Procedures during playtime
Every class teacher will monitor the behaviour of the children as they leave the classroom, therefore, clearing the building promptly and minimising the risk of an accident occurring.

One member of staff will undertake supervisory duty of the children during the morning and afternoon breaks.  That teacher will patrol the yard throughout the period of play.

When the bell is rung to signal the end of the play period children line up with their class and teachers lead them back to class in an orderly manner.

During inclement weather, the children will remain in their classrooms where they will be supervised by the class teacher on duty for the morning and afternoon breaks.

The headteacher (or, in his/her absence a senior teacher) and the supervisory assistants will be responsible for ensuring the safety and good behaviour of the children during the lunch-time periods.

Any child who has been given permission to stay inside during the break, will remain in the corridor, outside the staffroom.  No child should be allowed to remain in the classroom unsupervised.

Educational Visits and Trips (Off-site Activities)
A documented risk assessment is undertaken where significant risks are identified arising from offsite activities.  All visits are approved by the headteacher, using the Local Authority on-line EVOLVE system.  This ensures that all teachers conduct risk assessments for each visit and that the headteacher is fully aware of the educational visit details.
Prior to any trip taking place, the school will notify the parents/guardians of all children involved, informing them of the purpose and nature of the trip and asking that they sign and return a form agreeing to the conditions and giving consent for the teacher-in-charge to take necessary action in the event of their children requiring urgent medical attention having first followed, as far as possible, the procedures listed above for contacting parents.

The teacher in charge of the trip is responsible for ensuring that the correct ratio of adults to children is adhered to.

The school pays an annual premium for off site activities insurance.
Seat Belts
We only use coaches and mini-buses where seat belts are provided.  We instruct the children to use seat belts at all times when the bus is moving.

Theft or other criminal acts

The teacher or headteacher will investigate any incidents of theft involving children.

If there are serious incidents of theft from the school site, the headteacher will inform the police and record the incident in the incident book.

Other Issues
a)  Even though staff may be on the premises early in the mornings, it is important that parents realise there is no cover for their children before 8.55a.m.  
b)  The caretaker uses a number of cleaning chemicals which have been assessed, labelled and safely stored to secure effective control of substances hazardous to health.

c)  The trees are inspected annually by the Grounds Maintenance Department.
Building Issues
Finger guards have been attached to all doors to prevent the children from jamming their fingers. Damaged window shutters have all been repaired and new switches have been purchased to open and close all window shutters. Outside drainage is regularly checked to ensure the drains do not become blocked with excess rainfall.
Fire alarms and lighting are checked on an annual basis.
       Monitoring and review

The governing body has a named governor with responsibility for health and safety matters. It is this governor’s responsibility to keep the governing body informed of new regulations regarding health and safety, and to ensure that the school regularly reviews its processes and procedures with regard to health and safety matters. The governor in question also liaises with the LEA and other external agencies, to ensure that the school procedures are in line with those of the LEA.

The governing body, in consultation with professional advisers, carries out regular risk assessments to ensure that the school is a safe environment.

The headteacher implements the school health, safety and welfare policy on a day-to-day basis, and ensures that all staff are aware of the details of the policy as it applies to them.

The headteacher reports to governors annually on health and safety issues.

This policy will be reviewed at any time at the request of the governors, or at least once every two years. 
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